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NAME OF TEMPORARY: 



FIRM/COMPANY NAME: 




WEEK ENDING: 



	DAY
	START
	LUNCH


	FINISH
	HOURS WORKED
	OVERTIME

HOURS

	Monday
	
	
	
	
	

	Tuesday
	
	
	
	
	

	Wednesday
	
	
	
	
	

	Thursday
	
	
	
	
	

	Friday
	
	
	
	
	

	Saturday
	
	
	
	
	

	Sunday
	
	
	
	
	

	
	
	
	TOTAL

HOURS
	
	


	TO BE COMPLETED BY THE CLIENT

	We certify that the total hours worked are correct and will accept your account for the chargeable hours shown.  We have seen and accept Banking Support/Law Support’s terms and conditions of business.

Contact name:         ……………………….………..  
Position:   …………………………………………

Client signature:   ………………………………… 
Date:         …………………………………………


	TO BE COMPLETED BY THE CANDIDATE

	To avoid any delay with your payment please ensure that all hours worked are authorised and that your timesheet is received at our office ideally on Friday (address above) but absolutely no later than Monday midday.

	I declare that the contents of this timesheet are true.  In the event of a dispute regarding claimed hours/days, I will be liable to repay any overstated amount unless the timesheet has been duly authorised by the client.

Name:         ……………………………………………………………………………………………………

Signature:   ……………………………………… 
Date:   …………………………………………….


